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SALT LAKE COUNTY HUMAN RESOURCES POLICY AND PROCEDURE 
 
  REDUCTION-IN-FORCE REAPPOINTMENT REGISTER/CERTIFICATION 
 
 
REFERENCE 
 
Human Resources Policy & Procedure: General Definitions 
      Pay Practices 
  
PURPOSE 
 
To provide for the rehire of employees separated from County service due to reduction-in-force 
(RIF). 
 
PROCEDURE 
 
1.0 Regular merit covered employees who have been reduced-in-force shall be placed on a 

reappointment register for a period of six (6) months from the date of termination. 
 

Employees who have been reduced-in-force must fill out a complete County 
Employment Application and other supplemental forms prior to being placed on the 
Reduction-in-Force Reappointment Register. 

 
2.0 Prior to executing any personnel action that will result in a promotion, transfer, rehire or 

new hire except career ladder promotions and promotions resulting from 
reclassifications, the hiring authority must contact the Human Resources Division to 
determine the availability of qualified employees who have been reduced-in-force.  If 
available, the Human Resources Division will certify applicants from the reappointment 
register to positions for which they meet the minimum qualifications, which may include 
testing or certification, and with consideration to the RIF'd employees previous 
grade/salary, category of job desired (i.e. professional, technical, clerical etc.), minimum 
salary acceptable, and work hours desired. 

 
3.0 Salt Lake County Departments, Divisions, and Elected Offices must make an aggressive 

attempt to reinstate employees who have been reduced-in-force. 
 3.1 A Salt Lake County Division (hiring authority) must reinstate an individual into a 

current opening when the employee qualifies as follows: 
  3.1.1a The employee was an incumbent of the classification when they were 

reduced-in-force; (preference must be given to incumbents) OR 
  3.1.1b The employee meets the minimum qualifications for the position; AND 
  3.1.2 The employee was reduced-in-force from the Division's parent 

Department or Office; AND 
  3.1.3 The opening is at or below the individual's termination grade level. 
 3.2 The hiring authority must interview all certified employees. 
  3.2.1 The hiring authority must justify in writing, to the Human Resources 

Division Director the reason(s) for non-selection of a certified 
individual. 
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 3.3 The hiring authority shall set salaries for the reinstated employees who were 
reduced-in-force consistent with Policy and Procedure: Pay Practices. 

 
4.0 The Human Resources Division will remove the names of employees who have been 

reduced-in-force from the reappointment register if they decline two (2) interviews for or 
offers of employment, without written justification deemed acceptable by the Human 
Resources Division Director when the referrals were made in accordance with this 
policy. 

 
 
APPROVED AND PASSED THIS 15TH DAY OF JULY, 2008 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
           


